	[Your business name]
[Street address]
[City, State ZIP]
[Email · phone · website]
	Quote
Quote no.: [        ]
Date: [        ]
Valid until: [        ]



	PREPARED FOR
[Name or company]
[Address]
[City, State ZIP]



	DESCRIPTION
	QTY
	UNIT PRICE
	AMOUNT

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Subtotal
	$

	Discount
	$

	Tax rate (%)
	$

	Tax
	$

	Total
	$



NOTES AND TERMS
This quote is valid until the date shown. Prices are fixed for the work described above; any change in scope will be quoted separately. To accept, sign and return a copy or reply in writing.




